Mayfield / Graves County, Kentucky
PARKS AND RECREATION DIRECTOR
Mayfield / Graves County, Kentucky
Rural Western Kentucky Community
Position Summary
The Parks and Recreation Director provides leadership and oversight for the planning, development, operation, maintenance, and programming of public recreational facilities serving the rural communities of Mayfield and Graves County in Western Kentucky. This role manages multi-field softball and baseball complexes, soccer fields, tennis courts, and the Mayfield-Graves County Fairgrounds.
The position supports a close-knit agricultural and small-town environment known for strong community traditions, family-oriented events, youth sports, and ongoing revitalization efforts following the December 2021 tornado. The Director works collaboratively with city and county governments, a joint Parks and Recreation board or similar structure, local sports associations, schools, the YMCA, tourism partners, and community organizations to deliver safe, accessible, and high-quality outdoor recreation that enhances quality of life, promotes healthy lifestyles, and strengthens community bonds.
Essential Duties and Responsibilities
1. Direct the overall operations, scheduling, maintenance, and capital improvements of athletic facilities, including the Mayfield/Graves County Ballparks complex (multiple baseball and softball fields supporting t-ball through older youth and adult programs), soccer fields (including those associated with Kiwanis Park and the Kess Creek/soccer complex areas), and the Scott Thompson Tennis Center and related courts.
1. Oversee the Mayfield-Graves County Fairgrounds as a multi-use community venue. This includes coordination of weekly Trade Days (regional flea market), seasonal festivals and events (such as the Festival of Lights, Pumpkins in the Park, Haunted Graves activities, craft shows, livestock and 4-H exhibits, derbies, and other community gatherings), facility rentals, and features such as Cartwright Grove.
1. Develop, implement, and evaluate recreational programs and leagues that serve youth, families, and adults in a rural setting, with emphasis on accessible outdoor sports, skill development, sportsmanship, and inclusive community participation.
1. Supervise maintenance of fields, courts, grounds, buildings, and amenities to ensure safety, playability, and long-term sustainability (turf and surface management, irrigation, lighting, fencing, restrooms, pavilions, and related infrastructure).
1. Prepare and manage departmental budgets; oversee purchasing, inventory, and fiscal accountability; pursue grants and partnerships that support facility improvements and programming (including those aligned with community recovery, outdoor recreation, and economic development priorities).
1. Recruit, train, schedule, and supervise full-time, part-time, seasonal, and volunteer staff; ensure compliance with safety standards, risk management practices, and applicable regulations.
1. Coordinate facility use with local baseball/softball associations, soccer organizations, schools, and other user groups; resolve scheduling conflicts and maintain positive working relationships.
1. Plan and support special events that reflect local culture and draw residents and visitors, contributing to tourism and community vitality in Western Kentucky.
1. Maintain strong public relations; respond to citizen inquiries and concerns; represent the department at meetings of governing bodies, boards, and community groups.
1. Monitor facility conditions and usage trends; recommend long-range plans for improvements that align with the rural character, post-recovery priorities, and recreational needs of Mayfield and Graves County. Ensure compliance with local, state, and federal requirements related to public facilities, accessibility, and environmental practices.
Knowledge, Skills, and Abilities
1. Thorough knowledge of parks and recreation administration, athletic facility operations (baseball, softball, soccer, and tennis), grounds and turf management, and multi-use event venue coordination.
1. Understanding of rural community dynamics, youth sports development, and the role of recreation in small-town social and economic life.
1. Strong leadership, organizational, budgeting, and interpersonal skills; ability to work effectively with elected officials, boards, staff, volunteers, and the public.
1. Competence in program development, event logistics, safety and risk management, and customer service.
1. Ability to work flexible hours, including evenings, weekends, and holidays as required by games, practices, and events; capacity for both administrative and hands-on outdoor work in varying weather conditions.
1. Familiarity with Kentucky local government practices or the ability to quickly learn them; experience with grant administration or community recovery initiatives is desirable.
Minimum Qualifications
1. Bachelor’s degree in Parks and Recreation Administration, Public Administration, Sports Management, Physical Education, or a closely related field preferred; equivalent combination of education and extensive relevant experience may be considered.
1. Progressive experience in parks and recreation management, preferably including athletic field/complex operations and event venue oversight in a municipal, county, or comparable public setting. Experience in a rural or small-city environment is highly valued.
1. Demonstrated experience hosting, running, and managing tournaments and fairground facilities. Must have established relationships and a professional network involving other travel ball tournament leagues and other fairground operation venues.
1. Valid driver’s license and ability to pass a background check.
1. Physical ability to perform site inspections, occasional manual tasks, and work outdoors in Kentucky’s climate (hot, humid summers; variable winters; occasional severe weather).
Working Environment
This is a highly visible public position based in rural Western Kentucky. Work occurs both in an office setting and extensively outdoors across parks, sports complexes, and the fairgrounds. The role requires regular interaction with residents, coaches, parents, vendors, and community partners in a close-knit area where recreation facilities and events form an important part of local identity and recovery. Facilities reflect joint city-county collaboration and continued investment in outdoor amenities that support families, youth development, and community gatherings.
This description outlines the general nature and level of work expected. It is not an exhaustive list of all duties, responsibilities, or qualifications. The employer reserves the right to modify duties as needed to meet organizational and community needs.
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